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1. HABHAYEHUE U OBJIACTb IPUMEHEHUSA JOKYMEHTA

1.1. JIns opranuzanuu Habopa oOydaromuxcs, npueMa JOKYMEHTOB MOCTYMAOUIUX, POBEICHUS
BCTYUTEIbHBIX HUCHBITAHUW W  3a4UCIEHHUS B  (QelepalibHOE TOCYyJapCTBEHHOE  OHOKETHOE
oOpa3oBaTesibHOE yupexaeHue Boicuiero oopazoBanus «lOxxHO-Ypanbckuil rocyaapCcTBEHHBIN arpapHbIii
YHHUBEpPCHTET» (Hajee — YHUBEPCUTET) JIMI, MPOMIeTIUX 1Mo KOHKypcy Ha 2023-2024 ydeOHbIN TOA,
opranusyetcs [IpuemHas komuccust YHuBepcureta (nanee — IIpueMHas komuccus).

1.2. Hacrosmee monoxenue «O IlpuemHoii komuccum» (namee — IlojoskeHue) ompeaenseT
opsiIoK OPMUPOBAHHUSA, COCTaB, OJHOMOYHMSI U IOPAJIOK AesTenbHocTH [IpreMHON KoMHUCCHH.

2. HOPMATUBHBIE CCBIJIKHA

2.1. Hacrosmiee [Tonmoxenne pa3paboTaHO Ha OCHOBAHUH CJIEIYIONINX JOKYMEHTOB:

— GdenepanpHOro 3akoHa oT 29 mekabpst 2012 r. No 273-d3 «O6 ob6pazoBanun B Poccuiickoit
denepanuny;

— TpynoBoro konekca Poccuiickoit ®denepannuy;

— [TocTanoBienus: ['maBHOrO rocyaapCcTBEHHOr0 caHUTapHOro Bpada Poccuiickoii denepanuiu oT
28.09.2020 Ne 28 «OO6 yrBepxkaennn canutapubix mnpaswin CII  2.4.3648-20 «CanurtapHo-
AMUAEMUOJIOTHYECKe TpeOOBaHUsI K OpraHU3alusiIM BOCIUTAHUS U OOY4YEHHUS, OTAbIXa U 03/I0POBJICHUSA
neteit u mostoaexxu» (3apeructpuponan 18.12.2020 Ne 61573);

— IIpukaza MuHHCcTEpCcTBa Hayku M Bbiciiero oopaszoBanus P® ot 21 aBrycra 2020 r. Ne 1076
«O06 yrBepxkaenun Ilopsinka mpuema Ha oOydeHue 1o 00Opa3oBaTENbHBIM MPOrpPaMMaM BBICHIETO
oOpa3oBaHus - mporpammam OakajnaBpuara, MporpaMMamM CIHEIHalUTeTa, MPOrpaMMaM MarucTpaTrypbi»
(3apeructpupoBano B Muntocte P® 14 cenrsops 2020 r. Perucrpannonnsiii Ne 59805);

— IIpuka3za MuHHCTEpCTBa HAyKH U BbIciiero oopasoanust P® ot 13 aBrycra 2019 r. Ne 602 «O06

yTrBepxaeHuu [lopsiaka mprema Juil Ha MOJArOTOBUTENbHBIE OTeNeHUs deepatbHbIX TOCYIapCTBEHHBIX
oOpa3oBaTeNbHBIX OpraHu3anuii Beiciiero oOpa3oBanusi» (3apeructpupoBan B Muniocte PO
22.11.2019r. Perucrpanuonnsiii Ne 56588);
— [Ipukaza MunucrepctBa npocsemenus Poccuiickoit ®enepanuu ot 02.09.2020 Ne 457 «O6
yrBepxkaeHun [lopsinka mnpuema Ha oOydeHue 1O 00pa3oBaTENbHBIM MpOoTpaMMaM  CpEIHEro
npodeccroHanbHOro obpazoBanus». (3apeructpupoano B Muntocre PO 06.11.2020 PerucrpanrioHHbIi
N 60770);

— Ilpuka3a MunuctepcrBa oOpazoBanust U Hayku P® ot 23 asrycra 2017 r. Ne 816 «O6
yiBepxkaeHun [lopsaka TpuUMEHEHUS OpraHu3alusSIMHU, OCYIIECTBISIIOIIMMH  00pa30BaTeIbHYIO
JeSITeNbHOCTh, DIEKTPOHHOTO OOYYeHHs, JWUCTAHIIMOHHBIX O00pa3oBaTENbHBIX TEXHOJOTHHA TMpHU
peanuzanuu o0Opa3oBaTeNbHBIX mporpammy» (3apeructpupoBaHo B Muntocte PD 18 centsops 2017 r.
Perucrpannonnsrii Ne 48226);
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— YcraBa (QenepasbHOr0 TOCYIapCTBEHHOTO OFOJUKETHOTO 00pa30BaTENBHOTO  yUPEKICHHS
BbIcIIer0  oOpaszoBaHuss  «lOKHO-YpallbCcKMii ~ rOCYHAapCTBEHHBIM  arpapHblii  YHMBEPCUTET»
(yrBeprkmeHHOTO TIpHKa3oM MuHcenbxo3a PO Ne68-y ot 26 utons 2015 r.);

— IIpaBui1 TOMIOTHUTENBHOTO TIpHeMa Ha 00y4deHue B (efiepaibHOE TOCYIapCTBEHHOE OIO/IKETHOE

oOpa3oBaTesibHOE yupexaeHue Bbicuiero oopazoBanus «lOxHO-Ypanbckuil rocyaapCTBEHHBIN arpapHbIii
YHHUBEPCHTET» 10 00pa30BaTeIbHBIM IPOTPaMMaM BBICIIETO 00pa30oBaHUs — IporpaMMamM OakajaBpuaTta,
nporpammam criermanureta Ha 2023-2024 yuebnslii ro; (nanee — [paBuia mpuema BO);
— [IpaBun npuema Ha oOydyeHue B (erepaibHOE TOCYJapCTBEHHOE OI0KETHOE 00pa3oBaTeIbHOe
yupexJieHue Boiciiero oopasoBanus «HOxHo-Ypanbckuil rocy1apCTBEHHBIN arpapHblii YHUBEPCUTET) IO
00pa30BaTeIIbHBIM TIPOTpaMMaM CpeJHEro mpodeccHoHaATbHOTO 00pazoBanus Ha 2023-2024 yueOHBIH
roj (nanee — [pasuna nmpuema CI10)

— [IpaBun mpuema nHIl Ha TMOATOTOBHUTEIBHOE OTHENEHUE (DenepalbHOTO TOCYAapCTBEHHOTO
OIO/DKETHOTO ~ 00pa3oBaTEIBHOTO  YUpexJeHWss  Bbiciiero  oOpaszoBanums  «HOxHO-Ypanbckuid
TOCYIapCTBEHHBIN arpapHblii yauBepcute™ Ha 2023-2024 yuebnsii ros (1anee — [IpaBuna npuema I10).

3. OBIIME MOJIOKEHUSA

3.1. [IpueMHass KOMUCCHS CTaBUT CBOEH 3amayeil oOecrieueHre COOJIO/IEHUs MpaB TpaxkaaH Ha
oOpazoBanue, ycraHoBleHHbIX Kouctutynuein Poccuiickoit ®enepamuu, 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu, TJaCHOCTM M OTKPBITOCTH TMPOBEACHUS BCEX MNpOUEAyp TMpuUemMa |
PYKOBOJCTBYETCS:

— Konctutyuueit Poccuiickoit denepanmu;

— denepanbHbIM 3aK0HOM OT 29 nexadps 2012 r. Ne 273-03 «O06 obpa3zoBanuu B Poccuiickoit
denepanuny;

— YcraBoMm (enepanbHOro TroCYAapCTBEHHOTO OIOKETHOTO 00pa30BaTEIbHOTO YUPEKICHUS
BbIciiero oOpaszoBanusi «HOxHO-YpanbCKuil roCcyJapCTBEHHBIN arpapHbli YHHUBEPCUTET» U APYTUMHU
HOPMaTUBHBIMU JOKYMEHTAMH,

— 3akoHojaTenbHbIMU akTamMu Poccuiickoit ®denepanuu, npenycMaTpUBAIOLIMMH JIBIOTHI 110
npreMy B oOpa3oBaTellbHbIE OpraHu3aIuy;

— IIpaBunamu npuema BO;

— IIpaBunamu npuema CI1O

— IIpaBuinamu npuema I10.

3.2. CoctaB IlpuemMHON KOMHCCHUU YTBEPXKIAE€TCA MPUKA30M PEKTOpa YHUBEPCHUTETA, KOTOPHBIHA
saBisieTcs npeacenarenem [IpuemHoit komuccun YHuBepcurera.

3.3. Ilpencenarens [IpuemMHOM KOMHUCCHMM Ha3HadaeT OTBETCTBEHHOTro cekperaps I[lpuemHoit
KOMHUCCHH, KOTOPBIN opranusyet padoty [IpuemMHo# KoMHccHH, a TaKKe TUYHBIN MPHUEM MOCTYMAIINUX ’
WX poauTenel (3aKOHHBIX PeACTaBUTENEeH ), TOBEPEHHBIX JIUII.

3.4. Cpok nmonHoMouuit [TpueMHON KOMHCCHM COCTABISIET OJIUH TOI.
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4. IOPSIIOK ®OPMUPOBAHMSA U COCTAB IPUEMHOM KOMUCCHUHA

4.1. B cocras IIpuemMHOM KOMUCCUU BXOJAT:

— npexacenarensb [[pueMHO# KOMHCCHY;

— 3amecTuTens npeacenarens [IpuemHon komuccenu;

— OTBETCTBEHHBIN cekperapb [IpuemHoli KoMuccny;

— PYKOBOJUTEN UHCTUTYTOB Y HUBEPCUTETA;

— 3aMECTUTENb MIPOPEKTOpaA MO yueOHOM, BOCITUTATEILHON pab0Te U MOJIOICKHOU MOJTUTHKE 110
uudpoBoit TpaHchopmanuu;

— 3aMECTUTENN OTBETCTBEHHOTO cekpetaps I[IpuemMHON KoMHccHU MO BBICHIEMY OOpa30BaHUIO U
3aMeCcTUTEeNb OTBETCTBEHHOrO cekperaps [IpuemHON KoMmMHCCMM 1O MporpamMmaM  CpEeIHEro
npodeccnoHabHOTO 00pa30BaHUs, TEXHUYECKHE CEKpEeTapy U3 Uncia pabOTHUKOB YHHUBEPCUTETA,

— paboTHUKU YTIpaBJeHUS OPraHU3alMOHHO-TIPABOBOM pabOTHI;

— pabOTHUKH MEXTyHapOJHOTO OT/IENa,;

— paboTHUKHU OT/AeNa HH(DOPMAITMOHHBIX TEXHOJIOTHH.

4.2. 1lpy HE0OXOAMMOCTH BO3MOXKHO Ha3HAUEHWE 3aMeCTHUTENsl mpenceaarens [lpuemHoin
KOMHCCHUH, a TaK)Ke 3aMeCTUTENs (3aMecTUTeNel) OTBETCTBEHHOTro cekperaps [IpuemHoit komuccuu us
YKclia Iearorn4eckiuX U pyKOBOAAIIUX PaOOTHUKOB.

5. OCHOBHOM MOPAIOK JEATEJbHOCTH MPUEMHOM KOMUCCHUHU U
JAEJIOITPOU3BOJCTBA

5.1. Ilopsinok nestensHoCcTH [IprieMHON KOMUCCHU U JIEIONPOU3BOJICTBA OJDKEH 00ecreunBarh
coOroieHHe TTpaB JIMYHOCTHU U BBITIOJIHEHUE TOCYAAPCTBEHHBIX TPeOOBaHMI K MPUEMY B Y HUBEPCHUTET.

5.2. Pemienus IlpueMHON KOMHCCHM NPUHUMAIOTCS B CTPOIOM COOTBETCTBHU C JICHCTBYIOLIUM
3aKOHOJATeNnbCcTBOM Poccuiickoil denepannu, 3aKOHaMHU, HOPMATUBHBIMU W IPAaBOBBIMU aKTaMHU B
obmactn oOpa3oBanusi cyObekToB Poccuiickoit ®Denepanun, MuHHUCTEPCTBA HAyKH M BBICIIETO
oOpaszoBanust Poccuiickoit ®enepanuu, MwuHucTepcTBa mpocBemieHus Poccuiickoit ®Denepanuu u
HOPMAaTUBHBIMH JIOKYMEHTaMU YHUBEPCHUTETa MPOCTHIM OOJBIIMHCTBOM TOJIOCOB, B TOM YHCJE IPHU
BO3HUKHOBEHHUH BOIIPOCOB, HE MPETYCMOTPEHHBIX COOTBETCTBYIOIIMMU JOKYMEHTAMM.

5.3. 3acenanue IlpueMHOIl KOMHCCHM CUMTAETCS MPABOMOYHBIM, €CIIM Ha HEM MPHUCYTCTBYET
0oJiee MOJIOBUHBI OT 0011Iero yrcia 4ieHoB [IpueMHoi koMuccuu.

5.4. Ha 3acemanuu IIpuemMHOM KOMHMCCHM BEIETCS MPOTOKOJ, KOTOPBIA MOIMHCHIBACTCS
[pencenarenem (3amecTuTeneM MpeceaTeNs) U OTBETCTBEHHBIM cekpeTapéM [IpreMHON KOMHUCCHH U
XpaHUTCS Y OTBETCTBEHHOIO cekperaps [IprueMHON KOMUCCHH.

5.5. [IpoTokoi BeeT OTBETCTBEHHBIH cekpeTaphb [IpueMHoi komuccuu.

5.6. PabotHuku IIpuemHOl KOMHCCHU 3a071aroBpeMEHHO TOTOBST pa3ludHble WH(HOPMAIIMOHHBIE
MaTepHualibl, OJaHKK HEOOXOIUMOW JOKyMEHTAllUu, 000pyIyloT TMOMEIeHUs Al paboThl, O(GOPMISIOT
CIpaBOYHBIE MaTepHajbl MO BOIpoOcaM Ipuema, oOpasiibl 3alOoJHEHUS JOKYMEHTOB MOCTYMAIOLUMHU,
o0ecrneynBaroT ycJI0BHsI XpaHEHUS JJOKYMEHTOB.
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5.7. IlpueMHas xomuccus YHHBEpCUTETa IPOBOAMUT IPUEM Ha LI€JEeBOE€ OO0ydeHHE B Ipejaernax
LEIEeBOM KBOTHl [0 CIELUAIbHOCTSAM, HAIPAaBJIECHUSM IOATOTOBKH, BXOJSAIIMM B II€PEYEHb,
onpenensieMbid [IpaButensctBoM Poccuiickon deneparuu.

5.8. B nensx nHbOpMUpPOBaHHS O MpHEMe OpraHU3als pa3MeriaeT HHPOPMAIHUIo O TpUeMe Ha
cBOeM o(duuManbHOM caiiTe B MH(OPMALMOHHO-TEIEKOMMYHUKAaMOHHOM cetu "MHTepHer" (manee -
obunuaneueiii caiit). [lomMmuMo oduManbHOTO calfTa OpraHu3alys MOXKET pa3MelaTh yKa3aHHYIO
nHpopmalMi0 B CBOOOJHOM  JIOCTyM€ MHBIMM  clocoOaMu.  YHHUBEPCUTET  OOecrneuynBaeT
(GbyHKIIMOHMpOBaHUE Tele(OHHBIX JUHUN U pa3ziena o(uinaIbHOro caifTa A OTBETOB Ha OOpalleHus,
CBSI3aHHBIE C IPUEMOM.

5.9. [NocrymatoniemMy BBIJAETCSl pacmlucka O TMpUeMe JOKYMEHTOB (B Ciydae TOJaddl 3asBICHUS
JIMYHO B Y HUBEPCHUTET).

5.10. IlpuemHast KOMHUCCHSI B COOTBETCTBHH C TMOJYYEHHBIMH OT IOCTYIAIOMIETO AOKYMEHTaMH
MPUHUMAET peuieHue o0 YCIOBHSX €ro ydacTHss B KOHKYpPCE M M3BELIAET €ro B YCTHOM M (WUJN)
MUCbMEHHOU (opMe U (WIIH) C UCTIOTH30BAHUEM JTUCTAHITMOHHBIX TEXHOJIOTHUM.

5.11. PaGoTaromuM MoCTyHaroIINM BbIJIA€TCs CIPaBKa O JTOMYCKE K BCTYMUTEIbHBIM UCIIBITAHUAM
11t 0OPMIICHHS OTITYCKa 110 MECTY paboThl (IpU HEOOXOJUMOCTH).

5.12. Ha xaa0ro mocTymnaromniero ohopmisieTcst TMIHOE A€o0 B COOTBETCTBUU ¢ [losokeHuem o
JIUYHOM JieJie 00yJaromerocs.

5.13. JInuHble Aena MOCTYMAIMNUX XPAHATCS KaK TOKYMEHTBI CTPOTOM OTYETHOCTH.

5.14. Tlpuem MOKYMEHTOB, HEOOXOIUMBIX ISl TOCTYIUICHHSI, MPEACTABISIOTCS B YHHUBEPCUTET
JUYHO TOCTYHAIOMIMM, HANpaBIAIOTCS B YHHUBEPCUTET 4epe3 ONepaTOpOB IMOYTOBOW CBSA3U OOIIEro
MOJIb30BAHMS], HAMpPABISAIOTCA B YHUBEPCUTET B JIIEKTPOHHONH (opMe MOCPEICTBOM DIEKTPOHHOM
nH(OPMALMOHHON cHcTeMBbl WM C ucnojb3oBaHueM CynepcepBuca «llocrymnenue B By3 OHIIalH»
(manee - CynepcepBuc).

5.15. Ceenenust o noctynaromux BHOcITCS B [Iporpammayto cuctemy «1C Yauepcutet [TPOD»
TeXHUYECKUM cekperapuaroM [IpuemHoii komuccuu. Cenmenus o mnpueme B DenepanbHyo
unpopmanronnyo cucremy (naisee — @UMC) BHOCUT OTBETCTBEHHBIM 3a MPOrpaMMHOE OOecreyeHHe
[IpuemHo# KOMHUCCHUU.

5.16. Paboty Yuuepcuteta ¢ CynepcepBucoM obecriedrBaeT OTBETCTBEHHbIN 3a CymepcepBuc
Ha3HaYaeMbli MPUKA30M peKkTopa o popmupoBanuu [IpueMHoii koMuccuu.

5.17. IlpuemHast KOMHUCCHsI TIPU TIpUEME JOKYMEHTOB COOJII0/1aeT TpeOOBaHUSI 3aKOHOATENbCTBA
P® o 3amuTe nepcoHanbHbIX JaHHBIX.

6. OPTAHU3AIIAA BCTYIIUTEJbHBIX UCIIBITAHUMI JIJISI IOCTYHAIOIIIUX HA
OBYYEHHE 11O IPOTPAMMAM BAKAJIABPUATA, CIIEHUAJIMTETA

6.1. BcrynuTenbHbIC UCTIBITAHMS TS TOCTYIAIOIIMX Ha 00yUeHHE o MporpaMmmamM OakaliaBpuara,
CTCUAINTETa B YHUBEPCUTET MPOBOJATCS B (JOPME U B CPOKH, omnpenenseMbie [IpaBuinaMu nprema, 1o
nmporpaMmam, pa3pabOTaHHBIM B COOTBETCTBUH C (ellepalbHBIMH TOCYJapCTBCHHBIMH CTaHIapTaMH
cpeaHero o0Iero o0pa3oBaHusl.
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6.2. JIns mpuemMa BCTYNMUTENBHBIX HCIBITAHUH, CBOCBPEMEHHOUW TOJITOTOBKH HEOOXOIMMBIX
MaTepHaaoB, OOBEKTUBHOCTH OIICHKH CIOCOOHOCTEH MOCTYMAMOIIMX IO TporpamMmaM OakaiaBpHara,
CHEIMAIUTETa B YHUBEPCUTET (QOPMUPYIOTCS SK3aMEHAIIMOHHBIE KOMHCCHH, KOTOPBIC OCYIIECTBIISIOT
MPOBEJICHUE BCTYIMHTEIBHBIX HWCIBITAHWA TI0 OJHOMY WM HECKOJIbKMM TpeaMmeram. Pabora 3Tmx
KOMHCCHI PerJIaMEHTUPYETCS COOTBETCTBYIOIIMMH JIOKATbHBIMA HOPMATUBHBIMH aKTAMH.

6.3. Pacniicanre BCTYNMUTENBHBIX WCIBITAHUN 110 MaTrepuayiaM YHHBEPCHUTETA YTBEPIKIACTCS
npeacenareiem [IpuemMHoN KomMuccuu (3aMecTuTeNeM rnpesacenarens [IpueMHOW KOMHCCHN) U TIOBOAUTCS
JI0 CBEJICHUS TIOCTYIAIONINX, B CPOKH, ycTaHOBJICHHBIE [IpaBmiiamu npuema.

6.4. JInsg nui, JOMYIIEHHBIX K BCTYIHMTEIBHBIM HCIBITAHHSAM TI0 MaTepuajaM YHHBEPCUTETA,
MIPOBOJATCS KOHCYJIBTAIlMU, TI0 COJCPKAHHIO IPOTPAMM BCTYIUTEIBHBIX HCIBITAHWHA, a TaKke II0
MPEIBABISAEMBIM TPEOOBAHUSAM, KPUTEPHUSAM OIEHKH, MTOPSIKE TI0Ia9YH AICIUIAIAN U T.11.

6.5. BcTynmuTenbHBIE HCIBITAHHS, TPOBOJUMBIC YHHBEPCUTETOM CAMOCTOSTEIHHO, HAYMHAFOTCS
HE paHee Hayajla NpHeMa JOKYMEHTOB. BCTymuTenbHBIE WCIBITAaHUS HAa Bce (OPMBI OOyUCHHUS
3aKaHYMBAIOTCS B COOTBETCTBHH C JIaTaMH, YCTAHOBIIEHHBIMH [IpaBriamu nmpuema.

6.6. OTHO BCTYNUTENILHOE HCIBITAHHE MPOBOTUTCS B PA3IMUHBIC CPOKH JUIS PA3IMYHBIX TPYITI
MOCTYMAIOMIMX, B TOM YHWCJIE MO MEpe KOMIUIEKTOBAHMS YKa3aHHBIX TPYMI M3 YHCJIa JUI, MOJaBIIHX
HEOO0XOIUMBIC JOKYMEHTHI.

6.7. 11 KaXA0W TPYIIBI MOCTYMAOIIUX MPOBOJUTCS OJHO BCTYNHTEIHHOE WCIBITAHHE B JCHB.
[To xemaHWIO MOCTYMAIOMIETO, €My MOXET OBITh NMPEAOCTaBIeHAa BO3MOXKHOCTh CIaBaTh 0oJiee OIHOTO
BCTYIUTEIHFHOTO UCIBITAHUS B OJWH JeHb. JKelaHue MOCTyNaloniero ¢aarh B OJIMH J€Hb 00Jiee OTHOTO
BCTYIUTEILHOTO UCTIBITAHUS BBIPAKACTCS MMCHbMEHHBIM 3asIBIICHHCM.

6.8. OTBeTCTBEeHHBIN cekperapb [IpueMHON KOMHCCHH (3aMECTHUTEIN OTBETCTBEHHOTO CEKpeTaps
[TpueMHOI KOMUCCHH) IO Ha4ajia UCIIBITAHUHN BBIJACT YWICHAM SK3aMEHAIIMOHHBIX KOMHCCUU KOMILJICKTHI
MaTepUAIIOB BCTYNHUTEIIBHBIX HCIBITAHUN M paclpenesieT HeoOXOAUMOe MX KOJUYECTBO IO TPYIIIIaM.
[IpucyrcTBUE HAa BCTYNHUTEIBHBIX UCTIBITAHUSX IOCTOPOHHUX JIMII HE JIOITYCKAETCSI.

6.9. s mocrynamomux 1O IporpamMmaM OakallaBpuara, CHEIHaJUTeTa BCTYINUTEIbHBIC
UCTIBITAHUST MOTYT TPOBOJHUTCS C HCIOJB30BAHMEM JMCTAHIIMOHHBIX TexHosorui. [Ipu mpoBenenuun
BCTYIUTEIFHOTO HCIBITAHUS C HCIOJb30BAHWEM JHMCTAHIIMOHHBIX TEXHOJOTHH, IOCTYIAIMEMY
BBIJIaETCS JIOTMH W TapoJib OT JIMYHOTO KaOMHETa AJIEKTPOHHOW HH(OpPMAIIMOHHO-00pa30BaTEeIbHON
cpenbl YHUBEPCHUTETA Ui OJHOPA30BOM CIayll BCTYIUTEIBHOTO UCTIHITAHUSI.

6.10. Pe3ynbTaThl TPOBEPKHM BCTYNUTEIBHBIX HUCIBITAHHA OGOPMIISIOTCS JK3aMEHAITHOHHBIM
JTUCTOM. Pe3ysbTaThl BCTYMUTEIbHBIX UCIBITAHUN B SK3aMEHAIIMOHHOM JIMCTE MOANUCHIBAIOTCS WICHAMHU
IK3aMEHAIIMOHHBIX KOMHUCCHUH.

6.11. [Ipo10KUTENBHOCTD 3K3aMeHa cocTaBJsieT He Oonee 4 yacoB (240 muHyT O€3 mepepoiBa).

6.12. Ilo OKOHYAaHUM BCTYHNUTEIBHOTO HCHBITAHUSA WIEHBl HK3aMEHALMOHHBIX KOMHUCCHH
IIPOBEPSAIOT BBINOJHEHHYIO PabOTy MOCTYMAIOIIET0 W TEpeJaroT JaHHbIe O BBINOJHEHHBIX padoTax
OTBETCTBEHHOMY CEKPETAPIO WJIA 3aMECTUTENSAM OTBETCTBEHHOIO cexperaps IIpuemHol komuccuu.

6.13. Pe3ynbTathl 3aHOCATCS B 0a3y AaHHBIX nporpaMMHoi cuctemsl «1C Yuuepcurer [TPODy.
ITocne o00pabGOTKKM pe3ylnbTaTOB BCTYHNHUTEIBHOIO HCHBITAaHUS (QOPMHUPYIOTCS HK3aMEHALMOHHBIE
BEIOMOCTH, KOTOpBIE IOIMUCHIBAIOTCS OTBETCTBEHHBIM CeKkperapeM I[IpreMHONM KOMHMCCHUM WM €ro
3aMECTUTEIISIMU U TIIPEIceaaTeNIeM WIH YICHAMU YK3aMEHAMOHHBIX KOMUCCHUM.
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6.14. IluceMeHHBIE PaOOTHl 3aYMCICHHBIX B YHHUBEPCUTET XPAHATCS B MX JIMYHBIX JIeNax, a HE
3aUUCIICHHBIX B YHUBEPCUTET - YHUUTOXKAKOTCS COINIACHO HOMEHKIATYpE Jesl Y HUBEPCUTETA.

6.15. TIloctynaromue, He SBUBIIUECS HAa BCTYHTEIbHBIC UCTIBITAHUS 110 YBAXHUTEIHHOU MPUUUHE,
JOMYCKAIOTCS K cJade MPOMYLIEHHBIX BCTYHHUTEIbHBIX HWCHBITAHUNW B pE3EpBHBIE JHU WIH
MHIUBUAYAJIbHO MO pa3pellieHnIo 3aMecTUTeNs npeacenatens [IpueMHoil KOMUCCUM UM OTBETCTBEHHOTO
ceKperapsi (3aMecTUTeNs] OTBETCTBEHHOIO CEKpeTapss IO BbICIIEMYy OOpa3oBaHUIO) B Ipejaenax
YCTaHOBJIEHHBIX CPOKOB IPOBEACHUS BCTYIIUTEIbHBIX UCIIBITAHUI.

6.16. BcTynurenbHbIE WCHBITAHHUS, TPOBOJAMMBIE C TOMOIIBIO JUCTAHIMOHHBIX TEXHOJOTHH,
perIaMeHTUPYIOTCs MoJIokeHueM «O MopsAIKe NPOBENCHHs BCTyNHUTENbHBIX UcnbiTannil B PTHOY BO
IOxHO0-Ypansckuit ['AY ¢ ucnonp30BaHUEM AUCTAHIIMOHHBIX TEXHOJIOTH .

7. OPTAHM3AIIAA PABOTBI DK3AMEHAIIMOHHBIX, ATIEJUIAIIMOHHON KOMUCCHU
W KOMHCCHUH 110 YUYETY UHAUBUY AJIBHBIX JJOCTHXKEHUM JIJIs
HOCTYHNAIOIIINX HA OBYYEHMUE 110 ITPOI'PAMMAM BAKAJIABPUATA, 110
INPOI'PAMMAM CIIEHUAJIUTETA

7.1. Dx3aMeHAIMOHHBIE KOMHUCCHHM (DOPMUPYIOTCS [JIsi TpHeMa BCTYNUTEIBHBIX HWCIBITAHUMN,
CBOCBPEMEHHOW TMMOJTOTOBKH HEOOXOJAMMBIX MAaTepUajoB, OOBEKTUBHOCTH OIEHKH CIOCOOHOCTEH
MOCTYIAIIINX Ha 00y4eHUEe B Y HUBEPCHUTET 10 IPOrpaMmamM OaKasaBpuara, CrielHaInTeTa.

7.2. AnejuisiiiioHHasT KOMHCCHUSI  CO3/1a€TCsl  Ha TEpPUOJ] BCTYNMUTEIBHBIX HCIBITAHWA B
VYHuBepcutere IS pacCMOTPEHHUS — aleUIIUK  MOCTYNAIoONIUX, OCIAPUBAIONIUX  PE3YJIbTaThI
BCTYIUTEIBHBIX HMCHBITAHUH W TPOIEAYPY BCTYHHUTEIBHBIX HCIBITAHUN, CAABABIIMX BCTYIMUTEIbHBIC
WCIIBITAaHUS TIPU TIpHeMe Ha oOydeHHe MO MporpamMMmaM OakajlaBpuara, CIeNHaIUTeTa M0 MaTepHaliaM
9K3aMEHAIlMOHHBIX KOMUCCHH.

7.3. Komuccus o y4€Ty MHIAMBUAYATBHBIX JTOCTHKEHUH MOCTYNAIOMIUX CO3AETCS sl aHAIN3a U
AKCIIEPTU3Bl TPEABABISIEMBIX JTOKYMEHTOB, MOJATBEPXKIAONIUX (DaKT WHIWBHAYAIbHBIX TOCTHKEHUH,
HayucJIeHUs] 0ajuIOB 3a WHIWBHIyAJIbHBIC JOCTHIKCHUS TMOCTYNAKIIMX Ha OO0ydeHHEe MO Iporpammam
OakanaBpuaTa, IporpaMMaM CHEIUATUTETa, IPOBEPKH JOCTOBEPHOCTH MH(POPMAIIMKM B MPEIbSIBICHHBIX
JOKYMEHTAaX.

7.4. PaboTa KOMHCCHIl  OCYIIECTBISIETCSI B  COOTBETCTBMM C  mojoxeHusmMu:  «0O06
9K3aMEHALIMOHHBIX KOMHCCUAX», «OO0 anemissuuoHHOW KoMmMHuccHH», «(O KOMHUCCHH IO Y4YeTy
WHJMBHUIYaJIbHBIX JOCTHXKEHHUH NMOCTyNAIUX», «O NOpsiIKe TPOBEACHHS BCTYIIUTEIIbHBIX UCIIBITAHUHI B
OI'bOY BO HOxHO-Ypanbckuii 'AY ¢ UCHOJIb30BaHUEM JIUCTAHIIMOHHBIX TEXHOJIOTHII.

8. HOPAJOK 3AYUCJIEHUSA

8.1. Pemenne IlpuemHOIl KOMHCCHM O 3aUMCIEHHHM B COCTaB OOydaromuxcs ogopmiseTcs
IIPOTOKOJIOM, B KOTOPOM YKa3bIBAalOTCS OCHOBAHMSI 3a4NCIICHMUS.

8.2. 3auuciieHue MOCTYMAOUMX Ha OOydYyeHHE Ha MEepPBBIH KypC OCYIIECTBISETCS NPUKA30M
pekTopa B cpokH, ycraHoBieHHbIE IIpaBunamu npuema BO, Ilpasunamn npuema CIIO u IlpaBmiamn
npuema [10.
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8.3. [Ipukassl 0 3auncCIeHIH MyOIMKYIOTCS HAa O(PUIIMATIEHOM caiiTe Y HUBEpCUTETA.

9. OTYETHOCTh MPUEMHOMW KOMUCCHHA

9.1. Pabora IlpmemHoil kommccuu (uKcHUpyercs oT4eToM 00 HWTorax mpueMa Ha 3acelaHuH
Y4eHoro coBeta YHUBEpPCUTETA.

9.2. B xauecTBe OTUETHBIX JJOKYMEHTOB IIPH MPOBEpKe paboThl [IpneMHO# KOMUCCHH BBICTYIIAIOT:
— [Honoxenne «O IIpueMHOM KOMUCCUNY;

— [Honoxenne «O KOMHCCHUU TIO y4€Ty UHIUBUAYAIbHBIX TOCTH)KEHUHN MOCTYNAOLIUX »;

— Ilonmoxxenne «O mpuemMe Ha 1eJIeBOE 00yUeHUEY,

— [Tonoxenne «O0 dK3aMEHAIIMOHHBIX KOMUCCHIX),

— ITonoxeunne «O0 aneUIAIIMOHHON KOMUCCHUN),

— [lomoxxenne «O mopsake mnpoBeneHus BCTynuTenbHbIX ucnbiTaHuii B PI'BOY BO [OxHO-
Vpansckuii 'AY ¢ ncnosib30BaHNEM JUCTAHIITMOHHBIX TEXHOJIOTHI;

— IIpaBwiia npuema BO;

— IIpaBuna npuema CII1O;

— [IpaBuia npuema I10;

— JOKYMEHTHI, TMOATBEPXAAIONINE KOHTPOJbHbIE IUGpPBHl MpHeMa 3a CcYeT OOKETHBIX
ACCUTHOBAHUM, YCTAaHOBIIEHHOE KOJIMYECTBO MECT JJIs MpHeMa Ha IesieBoe o0ydeHue, IIaH MpuemMa Ha
MecTa M0 JOroBopaMm 00 OKa3aHHUHU IJIaTHBIX 00pa30BaTENbHbIX YCIIYT;

— IPUKa3bl MO YTBEPKICHHIO COCTAaBOB [IpueMHON KOMHCCHM, SK3aMEHAIIMOHHBIX KOMHCCHIA,
aneJUIALMOHHOW KOMHCCHH, KOMUCCUH M0 Y4ETy MHAUBUIYAJIbHBIX JOCTHKEHUH MOCTYMAOMINX;

— npoTokoJibl [IpruemMHo#t KoMHCCHY;

— MPOTOKOJIBI PELICHUN aANEJUISIIUOHHOW KOMHUCCHH;

— JIOTOBOPBI O 11€JIEBOM O0yUECHHH;

— paclucaHue BCTYIUTEIbHBIX UCIIBITAHUN;

— 9K3aMEHALIMOHHbIE BEJOMOCTH;

— MPUKAa3bl O 3a4HCIICHUH;

— JIMYHBIE JIea TOCTYHAOUIUX.

9.3. JIuynHble nena MOCTYHAIOUIMX, 3aYUCICHHBIX B YHHBEPCUTET, MEPEIAtOTCsl OTBETCTBEHHBIM
cekperapem [lpuemHOl KoMHCCHU (3aMECTHTENSIMU OTBETCTBEHHOTO CEKpeTaps) B apXuB, COIIACHO
aKTaMm mpuemMa-repenadu, chopMUPOBAHHBIMU B COOTBETCTBHH C IIPUKA3aMU O 3aUHCIICHHH.

10. XPAHEHHUE
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10.1. Opurunan nacrosmero llonoxkeHus XpaHUTCS B COOTBETCTBHMHM ¢ HoMmeHKmatypoil men
®I'bOY BO IOxHO-Ypansckuii 'AY.

11. TIOJJHOMOYUSA U OTBETCTBEHHOCTBHb PABOTHUKOB
IMPUEMHOM KOMUCCHHA

11.1. Ilpencenarenan Ilpuemuoii komuccun:
— PYKOBOJUT BCEH AEATENBHOCTHIO [IpuemMHo# Komuccuy;
— PYKOBOJUT pa3pabOTKOM JIOKAIbHBIX HOPMATHBHBIX aKTOB YHHUBEPCUTETA, PETIaMEHTHPYIOIINX
NeATENbHOCTh [ [preMHOM KOMUCCUH U IPUEM B Y HUBEPCUTET;

— YTBEpPXKAAET OTYET O pe3ylbTarax IPUEMHOW KaMmmaHuu B YHuBepcurer mana PIBY
«HTepoOpazoBaHue»;

— yTBepkaaeT 1uiad pabotel [IpreMHON KOMUCCHUM M MaTepUalbHO-TEXHHUYECKOE olecreueHue
MpueMa MoCTYIMAOIIHX;

— YTBEPXKJA€T PACHUCAHHUS BCTYIUTENbHBIX HCHBITAHUM, MPOBOJUMBIX Y HHUBEPCUTETOM
CaMOCTOSTEIIBHO;

— YTBEPKIAeT MPOTPaMMbl BCTYMUTEIBHBIX UCIIBITAHUHA M K3aMEHAIIMOHHBIE OUIICTHI;

— IPOBOJMT MPHUEM I'paKJaH MO BOIIpOcaM MpueMa B Y HUBEPCUTET.

IMpencenarenn IIppeMHO KOMUCCHHM HeCeT OTBETCTBEHHOCTD 3a:

— coOMIoZiIcHue TMpaB TpakJaH Ha oOpa30BaHHME, YCTAHOBJEHHBIX 3aKOHOJATEILCTBOM PO,
TJIACHOCTh M OTKPBITOCTH paboThl [IprieMHOM KOMUCCHH.

11.2. 3amecTuTennb npeacenarens [Ipuemnoii komuccun:

— OCYILECTBIIIET PYKOBOJCTBO HH(GOPMAIIMOHHBIM 00€CIIeUeHHEeM MpHUeMa;

— pacrpeaenseT 005S3aHHOCTH MKy WwieHaMmu [IpueMHol koMuccuu;

— OCYIIIECTBJIIET PYKOBOJICTBO pa0OTOM IO OpraHM3aliii SK3aMEHAIMOHHBIX, anelIaIUOHHON
KOMHUCCHI M KOMUCCHEH IO yUETY UHIMBUIAYAIbHBIX IOCTHXKCHUH;

— ompenenser pexxuM padoThl [IpuemHON KOMHCCHM U CITYKO, 00ECIeYMBAIOIIMX MPOBEICHUE
npreMa, JUYHO KOHTPOJIUPYET B3aUMOJICHCTBUE BCEX CIYKO, CBA3aHHBIX C IPUEMOM;

— KOHTPOJUPYET MoA00p KaHIUAATYP U COCTaB dK3aMEHAIIMOHHBIX KOMUCCHIA,

— OpraHusyeT Mpu HEOOXOAMMOCTH MPHUBJICYCHHE B YCTAHOBJICHHOM TMOPSAKE K MPOBEICHUIO
BCTYNUTEIbHBIX UCTIBITAHUIN paOOTHUKOB JAPYrUX yUeOHBIX 3aBEJICHUN U HAYUHBIX YUPEIKICHHI;

— KOHTPOJUPYET pa3pabOTKy HOPMATUBHBIX JOKYMEHTOB, pErVIAMEHTUDPYIOIINX MpHEM B
YHUBEPCUTET U JeATENLHOCTh [IpueMHol Komuccuu;

— KOHTPOJUpPYET TMpHEM TMOCTYMAIUX Ha MecTa C OIUIaTOd CTOMMOCTH OOy4YeHHS
IOPUAMYECKUMU U (WITH) PU3NIECKIMU JTUIAMU;

— KOHTPOJUPYET TMOJArOTOBKY MAaT€pUaOB  BCTYNUTENbHBIX  HUCIBITAHUM, IPOBOJUMBIX
YHUBEPCUTETOM CaMOCTOSITENBHO;

— oOecrieynBaeT HajlWuMe TMOMENICHHH U 000pyIoBaHHs, HEOOXOJUMOTO s MPOBEACHUS
KOHCYJIbTAIMI, BCTYIUTENIbHBIX UCIIBITAHUHN U alleJUIsIUI;
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— PYKOBOJIUT CIyxk0aMM YHUBEPCUTETA, OCYUIECTBISIOIIMMU MaTEPUAIbHO-TEXHUUECKOE
o0ecrieyeHne OrOTOBKU U IPOBECHUS TIPUEMA;

— OCYIIECTBJIIET KOHTPOJIb 32 COOJIOACHUEM CpPOKOB I10 3aYUCIEHHIO B COOTBETCTBUU C
MIpaBHIIAMH [TPHEMA;
— OCYIIECTBJIIET KOHTPOJIb 3@ OpraHu3alyell mpueMa Ha 1ejieBoe 00y4eHue.
3amecTuTess npeaceaarens IIpueMHoil koMuccHn HeceT OTBETCTBEHHOCTD 34!
— coOMoJIeHNe MpaB TpaXKJaH Ha 00pa3oBaHUE, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM PO,
IJIaCHOCTh U OTKPBITOCTH paboThl IlpuemMHON KOMHcCHUHM, NOCTYHMHOCTh pyKoBojacTBa Ilpuemuoi
KOMHUCCHH Ha BCEX ATaIax MpOBEJCHUS IPUEMa,

— COOIOZICHNE CPOKOB MPUEMA;

— cOOMI0JICHNEe CPOKOB pa3MEIleHUs Ha OQUIMaIbHOM caiiTe uHpoOpMaluu O NpHUeMe Ha
oOyueHue 1o mporpaMMaM OakajiaBpuaTa, IporpaMMaM CIelaInTeTa;

— JIOCTOBEpHYIO HH(GOPMALIMIO Ha caiiTe Y HUBEpCUTETA U €€ CBOEBPEMEHHYIO aKTyalln3allHIo;

— coOmroaeHne TpeOOBaHMI JIOKATbHBIX HOPMATHBHBIX aKTOB;

— OCYIIECTBJIEHUE IPUEMa Ha IIeJIeBOe O0yUYeHHE;

— MOJIHOTY MPEJCTAaBICHHON HHPOpMAIK Ha OPHUIMaTILHOM CaiTe.

11.3. OTBeTcTBeHHBIIi cekpeTapb [IpuemMHoii kKoMuccum:

— paboTaeT moJa pyKoBOJCTBOM mpeacenarens [IpueMHoit koMuccuu (3aMecTuTeNst mpeace1aTest
[TpreMHOM KOMHCCHH);
— FOTOBUT TUTaH paboThl [IpuemHoM KoMHCCHH,
— FOTOBUT IPOEKTHI MPUKA30B 00 OpraHu3aluy U MPOBEJACHUH MpueMa B YHUBEPCUTET, a TaKKe
pernameHTHpyomux padory Ilpuemuoit komucenu;
— FOTOBUT MaTepuabl K 3aceianusaM [IpuemHol komMuccuu;
— OpraHu3yeT MOArOTOBKY JOKyMeHTauuu [IpueMHoii KoMUCCHU U ee HaJJiexKalllee XpaHeHHE;
— OpraHusyer nojadop KaHAUAATYp U MPEICTABISET Ha YTBEP)KICHHE COCTaB K3aMEHAIIMOHHBIX
KOMMCCHM;
— OpraHu3yeT Mpu HEOOXOAMMOCTH MPHUBJICYECHHE B YCTAHOBJICHHOM IMOPSJIKE K MPOBEICHUIO
BCTYNHUTEIBHBIX HCIBITAHUI MpenojaBaTeneld Apyrux ydeOHBIX 3aBeNeHHH W paOOTHUKOB HAy4YHO-
HCCIIEIOBATENIbCKUX YUPEKACHUIA;
— OpraHu3yeT H3yueHUE WICHAMU MPUEMHON U SK3aMEHAIIMOHHBIX KOMHCCHH HOPMAaTHBHO-
MIPABOBBIX IOKYMEHTOB 1O IIPUEMY;
— pa3pabaThiBaeT HOpPMAaTHBHBIE JOKYMEHTBI, PETJaMEHTHPYIOIIHUE IMpPHEM B YHHBEPCUTET U
JesITenbHOCTh [IpueMHoi koMuccuwy,
— OpraHu3yeT MpHUEM MOCTYMAIOIIMX Ha MECTa C OIUIaTOM CTOMMOCTH 00y4eHMs IOPUANYECKUMHU U
(nnn) GU3NYECKUMU JTUTIAMU;
— OpraHu3yer paboTy ¢ IporpaMMHON cucteMoi «1Cy;
— KOHTPOJIUPYET KOMIUIEKTHOCTh JOKYMEHTOB MOCTYHAIOIIUX MO MPUEMY Ha IiefieBoe 00ydeHHUE;
— PYKOBOJUT pabOTOM MO MOATOTOBKE M CBOEBPEMEHHOMY pa3MEILEHUI0 Ha O(UIIHATIEHOM caiiTe
VYuusepcurera IIpueMHON KOMHUCCHMM MaTepualoB, PETIAMEHTHPYIOUIMX MpHEM B YHHBEPCHUTET,
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pacnucaHusi ~ BCTYNMTEIbHBIX  MCIHBITAHHWM, TMPOBOJUMBIX  YHHUBEPCUTETOM  CAMOCTOSITEIBHO,
pPaHXKHPOBAHHBIX CIMCKOB, IPUKA30B O 3a4MCIICHUU B YHUBEPCHUTET, HHPOPMAIINH U T.1.;

— Opra"mu3yet paboTy SK3aMEHAIIMOHHBIX KOMHUCCUM, aneUISIIMOHHOM KOMUCCUU U KOMHCCHH TIO
Y4YEeTy UHAUBUAYAJIbHBIX JOCTUKEHHUI MOCTYMAIOIINX;

— Opranm3yeT y4eOy M MHCTPYKTaXK TEXHHUYECKOTO cekperapuara [IpuemMHOl koMuCCHU, a TakkKe
OCYIIIECTBJISIET PYKOBOJICTBO €ro paboToi, padoTHrKOB [IpneMHoit komuccuu;

— o TopydeHuro mnpencenatens I[lpuemHON KoOMHMCCHM (MM 3aMECTUTENsT TpeacenaTes
[TpreMHOM KOMHCCHH) OCYIIECTBISCT ONEPaTHBHOE PYKOBOJCTBO IOJATOTOBKON  MaTephayioB
BCTYNUTEIbHBIX UCIIBITAHUN;

— o0ecrieynMBaeT OpTraHM3aIlMI0 TPOBENCHUS KOHCYJIbTAIMKM, BCTYMHUTEIBHBIX HWCIBITAHUH,
MPOBEPKU MATEPHAIOB BCTYMUTEIbHBIX UCIIBITAHUIN TOCTYMAKOIINX, alleIIISIIHM;

— o0ecrieynBaeT pa3MeIIeHHe H XPAaHCHHE MaTepuajoB BCTYNMUTEIbHBIX HWCIBITAHUNA Kak
JIOKYMEHTOB CTPOTOM OTYETHOCTH;

— MPOBOAUT MU(PPOBKY U ACTHPPOBKY MATEPUATIOB BCTYIMUTEIHHBIX UCITBITAHUIN TTOCTYNAIONTNX;
— JIOIIYCKAeT K CAay4e MPOIMYIIEHHBIX BCTYIUTENbHBIX UCIIBITAHUN B PE3EPBHBIC THU MPU HATUYUHU
YBaXUTEIBbHON NPUUYNHBI, IOATBEPKACHHONW JOKYMEHTAIIBHO;

— BEJET NPUEM I'PAXK/JIaH U JAeT OTBETHI Ha 3allpOChI IO BOMPOCaM IIPUEMA;

— OpPraHu3yeT M KOHTPOJHMPYET paboTy 3aMeCTHTENeH OTBETCTBEHHOTO cekpeTaps [IpuemHoin
KOMMCCHH,

— OpraHu3yeT MW KOHTPOJIMPYET NOATOTOBKY W Iepefady JUYHBIX Jell NOCTYNAOIIHX,
3a4HCIICHHBIX B Y HUBEPCUTET B apXUB;

— OpraHu3yeT M KOHTPOJMPYET IMOJArOTOBKY M Mepenady JHMYHBIX JieJ1 HE MNOCTYIMHBLIMX
pabOTHUKY apXHBa,

— OpPraHu3yeT U KOHTPOJIMPYET BO3BPAT OTO3BAHHBIX JOKYMEHTOB NOCTYNAOLIUX;

— FOTOBUT OTYET O MIPUEME B Y HUBEPCUTET;

— HalpaBJIsIeT TMHCBMEHHOE 3asBiCHHE 00 amne/usIUU TMOCTYMAIMIero B  aNelUISIHOHHYIO
KOMMCCHIO;

— KOHTPOJUPYET paboTy OTBETCTBEHHOTO 3a MporpaMMHoe obecrneuenue u padory ¢ ®UC I'MA u
IIpuewma;

— KOHTPOJUPYET CBOEBPEMEHHOCTh BHeceHUsI TaHHbIX B DUIC I'MA u [Ipuema;

— OpraHusyeT U KOHTpoaupyet padoty [IpuemHo# KoMHCcCcHU ¢ CUPOTaMU, MHBAJIUIAMH U JTUIIAMU
C OrpaHUYEHHBIMHU BO3MOKHOCTSAMHU 370POBBS;

— FOTOBUT HOPMATHUBHYIO JAOKYMEHTAIUIO JUIsi paOOThl ¢ CHUPOTaMH, MHBAIUIAMU U JUIAMH C
OTPaHUYEHHBIMU BO3MOXHOCTSAMHU 310POBbS;

— KOHTPOJUpPYeT paboTy AK3aMEeHAIMOHHBIX KOMHUCCHIA;

— FOTOBUT CTaTUCTUYECKYIO UH(OpMAITHIO

— BEIET NMPOTOKOJ 3acenanui [IpueMHo koMuccuu.

OTtBercTBeHHbBIN cekpeTapb [IpyeMHON KOMHCCHH HeceT OTBETCTBEHHOCTD 3a:
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10-164/02-23 O Ilpuemnoit komuccuu (/{onornumensvHulii npuem)

— COONIOJICHNE TIpaB TpaXJaH Ha O0Opa3oBaHWE, YCTAHOBJICHHBIX 3aKOHOJATEIhCTBOM PO,
TJIACHOCTH M OTKPBITOCTH paboThl [IpremHol KomMuccnu;
— MPEJCTAaBICHHYIO JOCTOBEPHYIO CTATHCTHYECKYI0 MH(POPMAIMIO O XOJIe MpHUeMa, MaTepualbl
3acenanusd [ IpueMHoil komuccny;
— COXPaHHOCTb JIMYHBIX JE] U JOKYMEHTOB MOCTYIAOIINX;
— y4eOy U MHCTPYKTaX TEXHUYECKOTO cekpeTrapuara [IpuemMHol koMuccuy;
— OpPraHu3aluio MPOBEACHHS KOHCYIbTAIMH, BCTYUTEIbHBIX UCIIBITAHHUM, TTPOBEPKH MaTEPHUAIIOB
BCTYMUTEIBHBIX UCIIBITAHUHN TOCTYNAIONINX, AN
— npoBefieHne MUGPOBKH ©  JNeMU(POBKH  MaTE€pPUATIOB  BCTYNMHUTEIBHBIX  HCIBITAHHUHA
MOCTYNAOIINX;
— JIOMYCK K CJade MPOMYIIEHHBIX BCTYMUTEIBHBIX WCIBITAHUA B PE3EPBHBIC JHH MPU HATHYUN
YBaXUTEIHHON IPUUMHBI, IOATBEPKACHHON JOKYMEHTAIBHO;
— OTBETHI Ha 3alPOCHI M0 BOMPOCaM MPUEMa;
— BBITIOJTHEHUE OO0S3aHHOCTEH pabOTHl 3aMECTUTEISIMU OTBETCTBEHHOTO cekperapsi [IpuemHon
KOMMCCHUH U TEXHUYECKUX CEKpEeTapei;
— MOJTOTOBKY U N€peady JIMYHBIX € MOCTYNHUBIINX U HE NOCTYNMBIINX B Y HUBEPCUTET B ApXUB,;
— paboTy ¢ cUpOTaMH, UHBAJTUAAMH U JIULIAMU C OTPAaHUYECHHBIMU BO3MOKHOCTSMH 3/10POBBS;
— CBOEBPEMEHHBIN BO3BPAT OTO3BAHHBIX JOKYMEHTOB NOCTYNAIOLINX;
— MOJArOTOBKY OTYETA O IPUEME B Y HUBEPCUTET;
— MPaBUJIBHOCTH O(POPMIICHHUS JTUUHBIX J€J MOCTYNAIOIINUX, B TOM YHCIIe HHOCTPAHHBIX IPaXIaH U
nu1 6e3 rpakKJaHCTBa,;
— npexacTaBieHHble  jgaHHble B DenepanbHylo  MHGOPMAIMOHHYKO  CHUCTEMY  €IMHOIO
rocyfaapcTBeHHoOTo sk3amena (nanee - ®DUC EI'D u [Ipuema).
11.4. 3amecTHTEIb OTBETCTBEHHOT0 CEKPeETApPsi MO BbICIIEMY 00Pa30BAHUIO:
— paboTaeT 1noj pyKoOBOJCTBOM OTBETCTBEHHOTO cekperaps [Ipuemnoit komuceuu;
— FOTOBUT MaTepuabl Ajs 1iaHa padotsl [IpuemHoii koMmuccuuy,
— FOTOBUT IPOEKTHI MPUKA30B 00 OpraHu3aluy U MPOBEJACHUH MpueMa B YHUBEPCUTET, a TAKKe
pernameHTHpymux padory Ilpuemuoit komuccuu;
— FOTOBUT MaTepHalibl K 3acenanusam lIpuemHoit komuccuu,
— OpPraHu3yeT MOJAroTOBKY JOKyMeHTauu [I[pueMHol KOMUCCHM U €€ HaJyIeKallee XPaHEeHUE;
— OpraHusyeTr nojadop KaHAUAATyp U MPEJCTABIAET Ha YTBEP)KICHHE COCTaB 3K3aMEHAI[MOHHBIX
KOMMUCCHUH;
— OpraHusyer Mpu HEOOXOAMMOCTHU TPUBJICUECHUE B YCTAHOBJICHHOM TMOPSAIKE K IMPOBEACHHUIO
BCTYNMHUTENBHBIX HCHBITAHUI MpenojaBaTeneldl Apyrux y4eOHBIX 3aBeNeHHH W paOOTHUKOB HAy4YHO-
HCCIIEA0BATENIbCKUX YUPEKICHUM;

— OpPraHu3yeT MU3Yy4YeHUE 4YIeHaMU NPUEMHON U HK3aMEHAIMOHHBIX KOMHUCCUM HOPMATHBHO-
MPaBOBBIX IOKYMEHTOB IO MPUEMY;

— y4acTByeT B pa3pabOTKe HOPMATHUBHBIX JTOKYMEHTOB, PEIJIAMEHTUPYIOIINX TMPHEM B
YHHUBEPCUTET U IEATENBHOCTD [IpeMHON KOMUCCHY;
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— OpraHu3yeT U KOHTPOJIMPYET MPUEM IOCTYMAIOLIUX Ha MECTa C OILUIATOW CTOMMOCTH O0ydeHUs
IOPUANYECKUMU U (MII1) PU3NYECKUMU JIMLAMU;

— OCYIIECTBJIIET KOHTPOJIb 3a TMOJHOTY KOMIUIEKTHOCTH JOKYMEHTOB B JIMYHBIX Jeiax
MOCTYHAIOIINX;

— opranmsyet padboTy ¢ mporpaMmHoi cuctemon «1Cy;

— KOHTPOJIUPYET KOMIJIEKTHOCTh JOKYMEHTOB MOCTYIAIOLIUX 10 PUEMY Ha LIeJIeBOoe 00yUeHue;

— pa3Meniaetr Ha o(pUIMAIBHOM caiiTe YHUBEpPCUTETa MaTepHallbl, perjaMEeHTHPYIOIKE IPUEM B
YHUBEpCUTET, paclUCaHUs BCTYMUTEIbHBIX UCIIBITAHUN, TPOBOAUMBIX Y HUBEPCUTETOM CaAMOCTOSITEIBHO,
PaHXKMPOBAHHBIX CIIMCKOB, IPUKA30B O 3aYMCIIEHUU B Y HUBEPCUTET, UHQOPMALIUU U T. 1.;

— opraHusyer paboTy SK3aMEHAIlMOHHBIX KOMUCCUH, aneUISIIHOHHON KOMHUCCHU U KOMHUCCHH TI0
y4eTy UHJIUBUYaTbHBIX TOCTHKEHUN MOCTYMAIONINX;

— opraHusyer yuely M MHCTPYKTaX TEXHUYECKOTO cekperapuara [IpmemMHOIi KoMuCCHH, a Takxke
OCYILIECTBIISIET PYKOBOJICTBO €0 paboToi;

— 10 TIOPYYEHHUIO OTBETCTBEHHOTO cekperapsi [IpremMHON KOMUCCHH OCYLIECTBIISIET ONEPATUBHOE
PYKOBOJICTBO MOJIrOTOBKOM MaTe€pHUanoB BCTYNHUTEIbHbBIX UCIIBITAHUI;

— o0ecrieunBaeT OPraHMU3ALUI0 MPOBEIEHUS KOHCYIbTALMM, BCTYNHUTENBHBIX HCIBITAHUH,
IIPOBEPKH MaTEPUAJIOB BCTYNUTENIBHBIX HUCIIBITAHUM TOCTYNAIOINX, alleIUIALU;

— o0ecrieunBaeT pa3MEIIEHUE U XPAaHEHME MATepUaloB BCTYNMUTENBHBIX HCHBITAHUH Kak
JOKYMEHTOB CTPOIOi OTYETHOCTH;

— IPOBOJUT WIM(PPOBKY U IeMNU(YPOBKY MATEPUATIOB BCTYMUTEIbHBIX UCIIBITAHUNA MOCTYNAIOIINX;

— JIOITyCKaeT K cAaue MPOIYILEHHbIX BCTYIHUTEIbHBIX UCIIBITAHUNA B pe3epBHbIE JHU IIPU HATUUUU
YBaKUTEJILHOW IPUYMHBI, IOITBEPKAECHHON JOKYMEHTAJIBHO;

— BEJIET IPUEM IPaKIaH U JJaeT OTBETHI Ha 3aIIPOCHI IO BOIIPOCAM IIpUEMa;

— OpraHu3yeT M KOHTPOJIUPYET MOATOTOBKY M Iepelady JIMYHbIX JIeJl IOCTYNAIoLuX,
3a4YKCIICHHBIX B Y HUBEPCUTET B apXUB;

— OpraHu3yeT M KOHTPOJHMpYET IOATOTOBKY M Ilepefady JUYHBIX JeJ1 He HOCTYHNHUBIIMX
pabOTHUKY apXuBa;

— FOTOBUT MaTepUabl AJIs OTYETA O IIpPUEME B Y HUBEPCUTET;

— HampaBisieT MUCbMEHHOE 3asBICHME OO0 amneuiiluy IOCTYHAIOLEro B AaleUILHUOHHYIO
KOMHCCHIO;

— KOHTPOJIUPYET MPABUIBHOCTD 3alIOJHEHUS U (POPMUPOBAHUS JTMUHBIX JIEJT;

— OpraHusyer U KoHTposupyeT paboty IlpuemMHONH KOMHCCMM € WHBaIMJaMM U JIMLIAMHU C
OrpPaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBS;

— TOTOBUT HOPMATHUBHYIO JOKYMEHTalMI0 i paboThl C HWHBAIMIAMM U JHMLIAMH C
OTPaHMYEHHBIMH BO3MOKHOCTSIMU 37J0POBbS;

— KOHTPOJIUPYET CBOEBPEMEHHOCTh, JOCTOBEPHOCTh M IMOJHOTY pa3MellaeMoil MHpOpMaLuu 1o
NpUEMHON KaMITaHUHM B COOTBETCTBHM C JIOKAJBHBIMHU M (pellepallbHBIMM HOPMAaTHUBHBIMH M IPaBOBBIMU
aKTaMH;

— TOTOBHT CTaTUCTHUYECKYIO HH(POPMALIHIO.
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3amecTHTEJb OTBEeTCTBEHHOT0 cekperapsi IlpuemHoli komMuccnu o BbicuieMy 00pa30BaHUIO
HeceT OTBETCTBEHHOCTD 3a:

— coOMoIcHNe MpaB TpaXKJaH Ha 0O0pa3oBaHUE, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM PO,
IJIACHOCTh U OTKPBITOCTh paboThl [IpreMuoit komuccuwy;

— pa3MelnieHre Ha o(puInaIbHOM caiiTe YHUBEpCUTETa MaTepUalioB, PErIaMEHTUPYIOIINX IprUeM
B YHHBEPCUTET;

— KaueCTBEHHYIO MTOATr0TOBKY MaTepHUasIoB JJIsl POBEACHUS 3aUUCIICHNUS;

— MPE/ICTAaBJICHHYIO JIOCTOBEPHYIO CTaTUCTHUYECKYI0O MH(POpPMALMI0O O XOJ€ MpHUeMa, MaTepHuasbl
3acenanusd [IpueMHoil komuccny;

— COXPaHHOCTh JIMYHBIX JI€] U IOKYMEHTOB MOCTYIAOIINX;

— OpraHu3alrio 00yueHus: TEXHUYECKOTo cekperapuara [IpuemHoil komuccuu;

— OpraHu3alHI0 MPOBEACHNS KOHCYJIbTAllUN, BCTYIUTENbHBIX UCIIBITAHUNA, IPOBEPKU MaTepUaJIOB
BCTYNUTEIbHBIX UCTIBITAHUMN MOCTYNAIONINX, aleUIsIuii;

— rpoBe/ieHue IMHU(POBKM U JEMHUPPOBKU MaTepUANOB  BCTYNUTENbHBIX  HCIBITAHUN
MOCTYTAOIINX;

— JIONYCK K CAAaye MPOMYUIEHHBIX BCTYNUTEIbHBIX MCIBITAHUA B PE3E€pPBHBIC JHU MPU HAIWYUU
YBaXUTEIBbHON NPUUYNHBI, IOATBEPKACHHONW JOKYMEHTAIIBHO;

— MOJArOTOBKY M IEpeAady JUYHBIX Je] MOCTYNMBIIMX U HE MOCTYNUBLIIMX B YHUBEPCUTET B
apXuB;

— paboTy ¢ MHBAIKUAMU U JIUIIAMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/J0POBbS;

— MOJArOTOBKY OTYETA O IIPUEME B Y HUBEPCUTET;

— npexacTaBieHHble  naHHble B DenepanbHylo  MHGOPMAIMOHHYID  CHUCTEMY  €IMHOIO
rocyaapcTBeHHoro sk3amena (nanee - ®UC EI'D u [Ipuema);

— 32 [IOJIHOTY KOMIUIEKTHOCTH JIOKYMEHTOB B JINYHBIX JI€JIaX MOCTYIAIOIIHX.

11.5. 3amecTuTEe I OTBETCTBEHHOr0 cekperapsi IlpueMHOH KOMHCCHM 1O CpeaHEMY
npodeccuoHAILHOMY 00Pa30BAHMIO:

— paboTaeT 1noj pyKoBOJCTBOM OTBETCTBEHHOTO cekperaps [Ipuemnoit komuccuu;

— rotoBUT MHpOpMAIHIO K 3aceqanusm [IpuemHoit komuccuuy,

— BEJET IIPUEM I'PaXk/IaH IO BOMPOCaM MOCTYIUICHUS;

— pa3Meniaer Ha O(UIMATBHOM caiiTe YHHBEpPCUTETa MaTepHallbl, pErIaMEeHTHPYIOIINE MIPHUEM B
YHUBEpCHUTET MO MPOrpaMMam CpeiHero npodeccnoHaisHOro 00pa3oBaHus, OAPOOH YI0 HHPOPMAIUIO O
CHEIHABHOCTSIX, MO KOTOPHIM peaau3yloTcs 00pa3oBaTelbHbIE MPOTPaMMBI, a TaKXKe PEryISPHYIO
OTYETHOCTb O XOJ€ NMpUeMa JOKyMEHTOB;

— OCYHIIECTBJIAET KOHTPOJIb 3a IIOJHOTY KOMIUIEKTHOCTH JOKYMEHTOB B JIMYHBIX Jejax
MOCTYTAIOIINX;

— OpraHusyer paboyee MecTo AJs paboThl ¢ cucteMoit «1C»;

— IPOBOJUT MHCTPYKTAXX TEXHUUECKOTO CEKpeTapuara Mo BONPOCaM MPaBUIBLHOCTH O(QOPMIICHUS
JIMYHBIX JIEJ1 1 KOHTPOJIUPYET €ro paboTy;

— FOTOBHUT ITPOEKTHI ITPUKA30B, KaCAIOUIUXCS OPraHU3allMK U NPOBEACHUS NIpUEMa B Y HUBEPCUTET
o nporpammam CIIO;
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— FOTOBUT MaTepHUalbl s OTYETOB O NpuemMe B YHuBepcurer 1o nporpamMmmam CIIO;
— FOTOBUT MaTepuaibl Ajs 1iaHa padotsl [lpuemHoil koMmuccuuy;
— FOTOBUT MPOEKTHl IPHUKA30B, OPraHU3ALMM U IMPOBEACHUS NpUEMa B YHHUBEPCHUTET, a TAKXKE
pernameHTHpymUX padoty IlpuemHol komuccuy;
— OTOBUT MaTepualsbl K 3aceaaHusaM [IpuemHoi komuccuu;
— OpPraHM3yeT MOJArOoTOBKY JOKyMeHTanuu [I[pueMHON KOMHUCCHM U €€ HaJuIeKalllee XpaHEHHUE;
— pa3pa0aThIBa€T HOpPMAaTHBHBIE JOKYMEHTBI, PETJaMEHTHPYIOIIHE IMpPHEM B YHHUBEPCUTET U
NesATeNnbHOCTh [ IpremMHoN KomMuccuy,
— OpraHu3yeT U KOHTPOJIMPYET MPUEM MOCTYMAIOUMX Ha MECTa C OIUIaTOW CTOMMOCTH 00ydeHus
IOPUAMYECKUMU U (MITK) PU3NYECKUMU JTULAMU;
— Opranmsyet padboTy ¢ mporpaMmHoi cuctemon «1Cy;
— KOHTPOJIUPYET KOMIUIEKTHOCTh JOKYMEHTOB MOCTYIAOLIUX 10 PUEMY Ha lLieJIeBoe 00yueHue;
— PYKOBOJIUT paboTOi MO MOATOTOBKE M Pa3MEIICHHIO Ha O(UIMaIbHOM caliTe YHHBeEpCUTETa
MaTE€pUaOB, PETJAMEHTUPYIOIIUX IPUEM B YHHUBEPCUTET, PaHKMPOBAHHBIX CIMCKOB, IPHKA30B O
3aYUCIICHUU B YHUBEPCUTET, HHPOPMAIUH U T. 1.;

— opraHusyet paboTy KOMUCCHUH 10 yUEeTY UHIMBUIYabHBIX JOCTHKEHHUM MOCTYMAIOMINX;

— opraHusyer yuely M MHCTPYKTaX TEXHUYECKOTO cekperapuara [IpmemMHOIi KoMuCCHH, a Takxke
OCYILIECTBIISIET PYKOBOJICTBO €r0 paboToii;

— BEJET NIPUEM IPaXKJIaH U JA€T OTBETHI Ha 3alpPOCHI [0 BOIIPOCAM IIPUEMA;

— OpraHu3yeT M KOHTPOJIUPYET MOJArOTOBKY M I€pefady JHMYHBIX JeJl MOCTYNUBIIUX U HE
MNOCTYNHUBIINX B YHUBEPCUTET B APXUB;

— OpraHusyeT U KOHTposiupyeT paboTy IlpueMHON KOMHUCCHHM C UWHBaIMJAaMU U JUIAMH C
OTPAaHUYEHHBIMHU BO3MOKHOCTSIMH 370POBBS;

— FOTOBUT HOPMATUBHYIO JOKYMEHTALMIO i paboThl C MHBAIMIAMU U JIHIAMH C
OTPAaHUYEHHBIMHU BO3MOKHOCTSIMU 370POBBS;

— FOTOBUT CTaTUCTUYECKYI0 nH(popmanuio o nporpammam CIIO.

3aMecTuTEIb  OTBETCTBEHHOro cekperaps IlpuemMHOH KoMHCCMH 10  CpeIHeEMY
npogecCHOHATBLHOMY 00Pa30BAHMIO HeCeT OTBETCTBEHHOCTD 3a:

— coONmoIeHNe TMpaB TpaXKJaH Ha O0Opa3oBaHUE, YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM PO,
TJIACHOCTh U OTKPBITOCTh paboThl [IpueMHoit komuccuwy;
— MOATOTOBKY CTaTUCTUYECKOM HH(pOpMaLnH;
— obOecrieyeHre COXpaHHOCTHU JIMYHBIX JIeT,
— MOATrOTOBKY MH(pOpMaIuu K 3aceqanusm llpuemHoii komuccuu,
— BEJCHME NPHUEMa IPakiaH Mo BOIPOCaM MOCTYIICHNUS,
— KOHTPOJIUPYET CBOEBPEMEHHOCTh, JOCTOBEPHOCTh M IMOJIHOTY pa3MeliaeMoi MH(OpMaIuu mno
NpUEMHON KaMITaHUHM B COOTBETCTBHM C JIOKAJBHBIMHU M (pe/lepallbHBIMM HOPMAaTHUBHBIMH M IPaBOBBIMU
aKTaMH;
— yyactue B paboTe MO MOATOTOBKE M pPa3MELIEHHI0 Ha O(UIMaIbHOM caiiTe YHuBepcuTeTa
MaTepHalioB, pPErJIaMEHTUPYIOIIUX TIpueM B YHuBepcurer 1o mnporpammam CIIO, mnoxpo6HO#
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MHGOpPMAIMK O CICMUAIBHOCTSAX, MO KOTOPBIM PEATH3YyIOTCS 00pa3oBaTeNbHBIC MPOTPAMMBI, a TaKXKe
PEryIspHOIl OTYETHOCTH O XOJ€ IpHUeEMa JOKyMEHTOB;

— Opra"m3anuo pabodero Mecta Jijisi paboThl ¢ cucteMoit «1Cx;

— [pejacTaBieHUe  JaHHbIX B @DexepalibHyl0  MHPOPMALMOHHYIO  CHUCTEMY  €JUHOTO
rocygapcTBeHHoro sk3amena (nanee - GUC EI'D u [Ipuema);

— [IPOBEJICHUE HHCTPYyKTa)ka TEXHUYECKOro CeKpeTapuaTa IO BOIpOcaM MPaBUIBHOCTH
0(OpMIICHHUS JTUYHBIX JI€] U KOHTPOJUPYET €ro padoTy;

— KOHTPOJIb O(popMIIEHHUS U Iepeady MO0 aKTy JUYHBIX JIeJ MOCTYIUBIINX U HE MOCTYNUBLINX B
VYHuusepcurer no nporpammam CIIO B apxus;

— MOATOTOBKY IPOEKTOB TMPHUKA30B, KaCAIOUIMXCS OpraHu3ald W TpPOBEACHUS IpuemMa B
VYHuusepcurer no nporpammam CIIO;

— paboTy ¢ MHBAIMJIAMU U JIMIIAMH C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/J0POBbS;

— MOJArOTOBKY MaTe€pHaJIOB /Ui OTYETOB O MpueMe B YHuBepcuret 1o nporpammam CIIO;

— 3a MOJIHOTY KOMILJIEKTHOCTH JOKYMEHTOB B JIMYHBIX J€JaX MOCTYMAIOUIUX.

11.6. PykoBoauTe/ b MHCTUTYTA YHUBEPCUTETA:

— OCYIIECTBJIIET KOHTPOJb 32 COOTBETCTBHEM IPEACTABICHHBIX JOKYMEHTOB IOCTYIMAIOLIErO B
JIUYHOM JIeJie B COOTBETCTBHH C MOJI0KeHUEM «O JTMYHOM Jiesie 00y4darolerocs»;
— OCYIIECTBIISIET TOAO0P TEXHHUYECKUX CeKpeTapeu st padboThl B [IpreMHO KOMHCCHH U3 YUCITa
pabOTHUKOB MHCTUTYTA,
— KOHTPOJUPYET paboTy TEXHUYECKUX CEKpeTapen.

PykoBoauTe/ b MHHCTUTYTa YHHBEPCHTETA HeCeT OTBETCTBEHHOCTD 3a:
— coONoIeHNe MpaB TpaXKJaH Ha O0O0pa3oBaHUE, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM PO,
TJIACHOCTb U OTKPBITOCTh paboThl [IpreMHoit komuccuwy;

— JIOCTOBEPHOCTH MPE/CTABIEHHBIX JOKYMEHTOB MOCTYMAOIIUMH,

— KOPPEKTHOCTh M MPaBUIBHOCTh pabOThl TEXHUUECKUX cekpeTapeid [IpuemHoil komuccuu.

11.7. OTBeTcTBEeHHBIIi 32 mMporpaMMmHoe odecnieuenue, padory ¢ ®UC I'MA u Ilpuema:

— paboTaeT moj pyKOBOJCTBOM OTBETCTBEHHOTo cekperapsi [IpmeMHO#l koMuccuu, 3aMecTUTENS
OTBETCTBEHHOTO cekperaps [IpuemHoit komuccuwy,

— opraHusyer paboTy MO HACTPOlKE M COMPOBOXJIEHUIO MPOrPaMMHOTO oOOecredeHus
nporpamMmmuoii cucteMsl «1Cy», ®UC EI'D u [Ipuema;

— opraHusyer paboTy IO BEIEHUIO CIPABOYHHMKOB 0a3bl JAHHBIX, CBSI3aHHBIX C IPOrPAMMHOMN
cucteMoii «1C»;

— opraHusyet paboTy IO pe3epBHOMY KOTTMPOBAHUIO JaHHBIX CUCTEMBI «1Cx»;

— opranuszyer pa0OTy @O pa3MEIIeHUI0 padoyux MeCT TEXHUUYECKOro CeKpeTapuara B
nomerieHusax [IpueMHONW KOMHCCHHM, MOHTaXy JIOKaJTbHOW BBIYUCIUTENHLHON CETH, MOHTaXY
ANIEKTPUUYECKUX PO3ETOK JUIsl OPI TEXHUKU;

— KOHTPOJUPYET TMPaBUIBHOCT M  TOTHOTY HWHPOpPMAallMU, BHOCHMOW  TEXHHYECKUM
cekperapuaroM [IpuemHol KoMuccHH B 0a3y TaHHBIX TPOrpaMMHOM cucTeMbl «1Cx»;

— KOHTPOJIUPYET MOJIHOTY U JIOCTOBEPHOCTb OTpa)KeHUs1 HH(OPMAIMK O MPOBEACHUH 3aYMCICHUS
B 0a3e JaHHBIX IPOTrpaMMHOM cucTeMbl «1Cy»;
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— OCYIIECTBIIIET CBOEBPEMEHHOE pa3MelleHHe Ha OQHUIMaTbHOM caiiTe YHHBEpPCHTETa
MaTepuasoB, PETIaMEHTUPYIOUIUX MPUEM B YHHUBEPCUTET, PACMHUCAHUS BCTYNUTEIbHBIX HCIBITAHUU,
pe3ylnbTaTOB  BCTYNUTEIBHBIX  HWCIBITAHUW, TPOBOJUMBIX  YHHBEPCHUTETOM  CAMOCTOSTEIBHO,
pPaHXUPOBAHHBIX CITUCKOB, MMPUKA30B O 3a4YMCIICHUN B Y HUBEPCUTET, HHPOPMALIUH U T. I;

— 3anojHseT gaHHble o npuemHoW kammanuu B OUC I'MA u Ilpuema (ctpykTypa U o0ObeM
npueMa, KOHKYPCHBIC TPYIIbI, BCTYNUTEIbHbIC MCHBITAHUS, IIEJIEBOM Ha0Op, WHAMBUAYaTbHBIE
JOCTUXKEHHMS) U Ap.;

— OpraHu3yeT OTBETHI Ha 0OpaleHus Ipa)/aaH 10 BOIpocaM MOCTYIUIEHUS B JIEKTPOHHOU (popme
paznena opUIMAIBHOTO caiiTa Y HUBEPCUTETA,

— obecrieynBaeT KOHTPOJIb 33 IOCTOBEPHOCTHIO cBeieHuit 00 yyactuu B EI'D — pesynbrarax EI'D
MOCTYNAIOIMIMX U B CiIydae HEOOXOJUMOCTH OCYLIECTBIISIET MPOBEPKY MHBIX JIOKYMEHTOB,
MIPEJICTaBISIEMbIX ITOCTYMAIOUINM;

— CBOEBPEMEHHO BHOCHT CBEICHHS O moAaBIuX 3asBiaeHus B cucremy @UC I'NA u [Ipuewma;

— 3aHOCUT CBEJICHHMSI O pe3yJibTaTaX BCTYMUTENIbHBIX MCIBITAHUM M HAuMCICHHBIX Oamiax 3a
UHIUBUAYalIbHbIE HoCcTIKeHus Gopmupyet npukasbl B DVIC 'NA u lpuema u nyOonukyeT ux;

— KOHTPOJUPYET MPaBUIBHOCT M  NOJHOTY HMHGOpPMalMd, BHOCHUMOW  TEXHMYECKUM
cekpetapuatoMm [IpremMHONi KoMHCcCHH B 6a3y JTaHHBIX MPOTPaMMHON cucTeMbl «1Cx»;

— OCyIecTBIIsIeT paboTy no B3aumoieiictrio ¢ CynepcepBrucom «llocTymienre B By3 OHJIAWH .

OTBeTCcTBeHHBIN 32 mMporpammHoe obecnedenue, padory ¢ ®PUC I'MA u Ilpuema Hecer
OTBETCTBEHHOCTbD 3a:

— cBoeBpeMeHHOCTh nepenaun ceeaenuii B ®UC ['MA u [Ipuema;

— MOJIHOTY U JJOCTOBEPHOCTH cBefieHuM, nepenanubix B DUC I'MA u [Ipuema;

— OpraHu3alrio paboThl MO HACTPOWKE W COMPOBOXKICHHUIO MMPOTrPAMMHOIO 00eCredeHUs
nporpamMHoi cucteMsl «1C», ®UC EI'D u IIpuema;

— OpraHu3alrio paboThl MO BEJCHUIO CIIPABOYHUKOB 0a3bl JaHHBIX, CBA3AHHBIX C MPOTrpaMMHON
cucrtemoit «1C»;

— OpraHu3aluio paboTsl O Pe3EPBHOMY KOIIMPOBAHUIO TAaHHBIX cUcTeMBI «1Cy;

— OpraHu3anuio paboThl MO pa3MEIIEHUI0 pPadOouMX MECT TEXHHUYECKOTO CeKperapuara B
nomenieHusAx IlpueMHOM KOMHMCCHMM, MOHTa)Xy JIOKAJIbHOM BBIYMCIWUTEIBHON CETH, MOHTaXy
ANEKTPUUECKUX PO3ETOK JIJISl OPITEXHUKH;

— MOJIHOTY U IOCTOBEPHOCTH OTpaKeHHsI MHGOPMAIMH O MPOBEACHUH 3aUMCICHUs B 0a3e TaHHBIX
porpaMMHO# cucteMsl «1C»;

— (pyHKIIMOHMpPOBaHUE pa3zAena OPUIMATBFHOTO calfTa AJii OTBETOB Ha OOpallleHUs, CBSA3aHHBIM C
MIPUEMOM NOCTYNAIOIINUX B Y HUBEPCUTET;

— CBOEBPEMEHHOE pa3MelleHne Ha OoQHIMAIbHOM caiiTe YHUBEpCHTEeTa MaTepHaloB,
pErIaMEeHTUPYIOIIUX MPUEM B YHUBEPCUTET, PACIUCAHUS BCTYNHUTENbHBIX HCIBITAHUN, PE3yJIbTaTOB
BCTYNUTEIbHBIX UCTIBITAHUN, IPOBOIUMBIX Y HUBEPCUTETOM CaMOCTOSITENIBHO, PAaH)KMPOBAHHBIX CIIUCKOB,
MIPUKA30B O 3a4YMCICHUU B Y HUBEPCUTET;

— CBOEBPEMEHHOCTH MEpPeIauM JaHHbIX MEX Ay porpammHoil cuctemoit «1C» u CynepcepBucoM.
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11.8. Texnuueckuii cekperapb IIpuemMHoI KoMHUCCHU:

— paboTaet 1mojJ PyKOBOJCTBOM OTBETCTBEHHOTO cekperaps [IpueMHOl Komuccuu (3aMecTUTENs
OTBETCTBEHHOTO cekperaps [IpuemHoi komuccun);

— OKa3bIBAET MOCTYMAIOIIUM TOMOIIH TTPU 0(DOPMIICHUH 3asIBIICHU;

— MPOU3BOJUT MIPUEM JOKYMEHTOB MOCTYMAIONIUX U OPOPMIISET UX B JINYHBIC JIETIa;

— TIIATEJIFHO 3HAKOMHTCS C JOKYMEHTAaMH TIOCTYMNAIOIIMUX, YCTAHABIMBACT HMX COOTBETCTBHE
MpaBUjiaM MpUEMa, TIOITTHHHOCTb, a TAK)KE MPABUWIILHOCTh MIPE/ICTABIICHHS CBEACHUH B 3asBJICHHUH;

— BBIJIAET PACHUCKU O TIPUEME IOKYMEHTOB;

— OCYIIECTBIISICT BBOJI JIAHHBIX MOCTYIAIONINX B TIPOrpaMMHYI0 cuctemy «1Cx»;

— (opMHpyeT TUYHBIE JIeJIa TOCTYMAIONTNX;

— oopmisier goroBopsl 00 oOpa3oBaHMM Ha OOy4YeHHE IO OOpa30BaTEIBHBIM IPOTPaMMaM
BBICIIIEr0 oOpa3oBaHMs, 00 00pa3oBaHWM Ha OOy4YeHHE MO 00pa30BATEIBHBIM IMPOrpaMMaM CPETHETO
npodecCHoHATBHOTO 00pa30BaHNUS;

— MOJT PYKOBOJCTBOM OTBETCTBEHHOTO CEKpeTapsi (3aMecTUTesiedl OTBETCTBEHHOTO CEKpeTaps)
OCYILIECTBIISIET MOATOTOBKY JMYHBIX JeJl MOCTYMAIOMINX JJIs Iepelaul B apXUB.

Texnuueckuii cekperapb IlpyeMHOi KOMHCCHU HeCceT OTBETCTBEHHOCTD 32

— coOmroZiIcHUe TIpaB rpakJaaH Ha oOpa30BaHKE, YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit
@Oenepanyv, TIACHOCTh M OTKPHITOCTH paboTel [lpuemHON KOMHCCHHM, OOBEKTUBHOCTH OILIEHKH
CIIOCOOHOCTEN M CKIIOHHOCTEH MOCTYIMAOIINX;

— BBITIOJTHEHUE paboThl B [IpremMHO KoMuCcCcHH,

— OKa3aHHYIO MOCTYMAIOIIUM TOMOIIb TPU 0(OPMIICHUH 3asIBICHUM;

— [PUEM JIOKYMEHTOB MOCTYMAOMIUX U 0(hOPMIICHUE UX B JIMYHBIX Jejax;

— O3HAaKOMJICHHE C JIOKYMEHTaMH IIOCTYMAIOIIMX, YCTAaHOBJIIEHHE HX COOTBETCTBHIO IMPABUI
nprema, MoAJIMHHOCTD, a TAK)KE MPaBUILHOCTD MPECTABICHUS CBEICHUI B 3asBJICHUH;

— BBIJ]aUy PAcUCKH O IpHEeMe IOKYMEHTOB;

— oopmieHue aoroBopoB 00 00pazoBaHMM Ha 0OydeHHE IO OOpa30BaTEIBHBIM IPOrpaMMam
BbICIIEr0 oOpa3oBaHMs, 00 oOpa3oBaHMM Ha OOyueHHE MO 00pa3oBaTEIbHBIM MpOrpamMMaM CpEeTHETo
npodeCcCHoHANIBHOTO 00pa30BaHus;

— BBOJl JAaHHBIX TMOCTYMNAOIIUX B mporpamMmHyto cucreMy «lC» B COOTBETCTBUU C
MIPEIOCTABICHHBIMH JOKyMEHTaMU,

— CBOEBPEMEHHOCTbH, JIOCTOBEPHOCTh U MOJHOTY BBEJICHHBIX CBEJICHUI B MPOTPaAaMMHYIO CUCTEMY
«1Cx»;

— (hopMupoBaHUE TUYHBIX JEIT;

— MOJrOTOBKY JIMYHBIX JI€] MOCTYNAOIIUX JJIs Iepeadd B apXUB.

11.9. PaGoTHMK MEXKIyHAPOAHOI0 OT/eJA:

— oOecreynBaeT MPOBEPKY HATUYMS JOKYMEHTOB, MOJTBEPXKAAIOIIUX IMPaBO Ha MpeObIBaHHE
(mpo>xuBanue) B Poccuiickoit denepanuu;

— oOecreunBaeT MPOBEPKY JOKYMEHTOB O COOTBETCTBHUH 3asiBIEHHOM I1eNu Bbe3na B Poccuiickyro
denepanuio;
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— KOHTpoJUpyeT (OPMUPOBAHHE JHMYHBIX el WHOCTPAHHBIX MOCTYMAIONIMX NpU MpHeMe
JOKYMEHTOB U UX COOTBETCTBHE MEXIYHAPOAHBIM JOrOBOPaM U MHBIM HOPMAaTUBHBIM aKTaM.

PaboTHMK Me:KIYHAPOAHOIO OT/Ae/1a HeceT OTBETCTBEHHOCTD 3a:

— MIPOBEPKY HAJIMYMs JOKYMEHTOB, MOATBEPXKAAIOLIUX MPaBO Ha NpedbiBaHUE (MPOKMBAHHE) B
Poccuiickoit ®eneparuu;

— MPOBEPKY JOKYMEHTOB O COOTBETCTBUU 3asBJICHHON L€y Bbe3na B Poccniickyro denepanuto;

— (hopMupoBaHUE JUYHBIX /1€ WHOCTPAHHBIX MOCTYMAIOLUIUX B cOOTBETCTBUU ¢ [losoxeHuem o
JIMYHOM JieJie TOCTYMAIOLIETO.

11.10. PaGoTHNK YnpaBjeHUs] OPraHU3ANMOHHO-TIPABOBOI PadoThI:

— KOHCYJBTUPYET B IPABOBBIX BOIMPOCAX MOCTYHNAIOUINX, POJIUTENEH MOCTYMAOMUX (3aKOHHBIX
MpeACcTaBuTENeH ) U wieHoB [IpruemMHOM KoMuCcCHH,

— FOTOBUT OTBETHl Ha OQUIMAIbHBIE 3alpPOChl U3 TOCYJAPCTBEHHBIX OPraHOB, OpPraHU3alUd U
YUPEXKJIEHUH O MOBOIY MOCTYMUBILINX KaJI00 OT MOCTYNAIOMINX U UX 3aKOHHBIX MPEACTaBUTENCH;

— y4acTBYeT B MOATOTOBKE MPOEKTOB IMPHUKA30B O 3aUMCICHUM MOCTYMAIOMUX (COBMECTHO C
OTBETCTBEHHBIM CeKpeTapeM [IpueMHON KOMUCCHH UK €T0 3aMECTUTEIIEM);

— COTJIACOBBIBAET JOKYMEHTHI OT MOCTYMAIOIINX HHOCTPAHHBIX IPAXKIaH;

— MOATOTaBJIMBAaeT (OPMBI JOTOBOPOB OO0 OKa3aHWU IUJIATHBIX OOpa30BaTEIbHBIX YCIYTr IS
MOCTYNAIOIMIMX Ha MeCTa MO JOroBopaM 00 OKa3aHWU IUIATHBIX OOpa3oBaTENbHBIX YCIYr IO Hadama
MPUEMHOUN KaMIIaHUH,

— MOATOTaBJIMBAET (POPMBI JOTOBOPOB O 1LI€JIEBOM OOYyYEHHH MO 00pa3oBaTeIbHBIM IpOrpaMMam
cpenHero npodeccHoHaTbHOTO WM BBICIIETO 00pa30BaHUSI.

PaGoTHuK YnpaBiieHUs1 OPpraHu3alMOHHO-TIPABOBO PadoThl HECET OTBETCTBEHHOCTD 32:

— MOATOTOBKY (hOpM JOTOBOPOB 00 OKa3aHHUH IUIATHBIX 00Pa30BATEIbHBIX YCIYT HA HOBBIN MPHEM
JUIS TIOCTYHAIOIIMX HA MECTa IO JI0roBOpaM 00 OKa3aHWU IUIATHBIX 00pa30BaTENbHBIX YCIYT 10 Haudaia
MIPUEMHON KaMIIaHUY;

— CBOEBPEMEHHYIO TOJrOTOBKY OTBETOB Ha OQHIMAIbHBIE 3alpOChl U3 TOCYIAapPCTBEHHBIX
OpraHoB, OpPraHM3alUil M YUPEXKJIEHUN MO IOBOAY IMOCTYNMUBIIUX >XKajdo0 OT MOCTYHAIOMIMX U UX
3aKOHHBIX MIPEJICTABUTEIICH;

— MOATOTOBKY (OpM JIOTOBOPOB O I1I€JI€BOM OOy4YeHUH IO OO0pa30BaTelIbHBIM MpOoTpamMmam
cpenHero npohecCHOHaIbHOTO WM BBICIIET0 00pa30BaHUs B MEPHUO MPUEMHON KaMITaHUU;

— CBOEBPEMEHHOE COTJIACOBAHHME MPOEKTOB MPUKA30B O 3aYHCICHUH MOCTYMAOIINUX (COBMECTHO C
OTBETCTBEHHBIM CEKPETapeM).

11.11. OrBercrBennslii 3a CynepcepBuc «Iloctynijienue B By3 OHJIAaiH» !

— OpraHu3yeT U OCYILIECTBISET PYKOBOACTBO B3aUMOJAEHCTBUS Y HUBepcuTeTa ¢ CynepcepBUCOM;

— uHGOPMHpPYET MOCTYNAIOIIUX 0 BO3MOXKHOCTAX CynepcepBuca;

— oTBeyaer 3a becniepeboiiHoe (pyHKIMoHUpoBaHue CynepcepBuca,

— KOHTPOJUpYeT paboTy HMHCTUTYTOB IO CBOEBPEMEHHOMY BHECEHHMIO M 00paboTKe TaHHBIX
nocpeacrsoM CynepceepBuca,

— KOHTPOJIUPYET OPraHU3aIUI0 pabOTHI C IPOrpaMMHOM cucteMoit «1C»;
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— OKa3bIBaACT IMOMOIIb B PCIICHHUKU BOIIPOCOB KAaCAarOMIMUXCA IMMoaa4u AJOKYMCHTOB, IOCTYIIAOOIUX C
ucrnosbr3oBanueMm CyrepcepBuca;

— o0ecreynBaeT U OpPraHU3yeT B3auMOJIEHCTBHE C muiaTtgopmoini oOpatHoi cBs3u (nanee - [10C)
Ha nopraiie ['ocycmyr.

OtBercTBeHHbII 32 CynepcepBuc HecéT OTBETCTBEHHOCTD 3a:

— cBOeBpeMeHHOE (POPMUPOBAHNE OTUYETOB, Kacaroluxcs padoTel CynepcepBuca,
— o0ecriedeHUe W KOHTPOJb CBOEBPEMEHHOW OOpabOTKM JOKYMEHTOB IIOCTYMAIOIINX Yepe3
Cynepcepsuc;

— KOHTPOJIb CBOEBPEMEHHOM 1 MOJTHOM BBITPY3KH AaHHbIX CymnepcepBuca,
— OpraHU3alMI0 U KOPPEKTHYIO pabOTy KaHAJIOB CBSI3U 00ECTIEYMBAIOUIUX MPUEM JOKYMEHTOB OT
noctynaromux uepe3 CynepcepBuc;
— B3aumozeiictaue ¢ [10OC.
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